PAYROLL INFORMATION


NEW EMPLOYEE INFORMATION

Name:  






Team:  





Address:






Start Date:  












Payroll Class: Salary__  Hourly__  Part-time__

Phone:







ATO:  

yes

 no

Birthdate: 













Pay Rate: 
$ 

/hr.


/yr.
CHANGES TO PAYROLL

Employee Name: 






Employee Number: 


Effective Date:


CHANGE:

Address:







Phone:  




Team/Group:  
From (old) 



To (new) 


Salary:  
From  
$

/hr 
To $


/hr




$

/yr.
To $


/yr.

Reason for Increase/Decrease: 


Promotion

Re-evaluation

Under 2 yrs. of service


Demotion

Other _________________________________

Comments:  























































	
	Entrepreneur
	Technical
	Sales
	Business

	Team Approval
	
	
	
	


Other Approval:  








Human Resources Authorization:






Please route to Human Resources ASAP

Human Resources
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